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Excel Link + Printing Guide 
 

Step 1 – Setting up Excel Database 

1.1 - Firstly, ensure the Excel database contains column headers, no empty rows, 

and save it as a 97-2003 Workbook. 
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Step 2 – Software link to Excel Spreadsheet 

 

2.1 - Select Data along the top toolbar, then select Database Access. This will open 

the Database Access Functions setup, seen in the next step. 

 
 

 

 

 

 

 

2.2 - Select Wizard to begin the setup. The Database and Table screen will then appear. 

 

2.3 – Ensure ‘Direct database access (recommended option)’ is selected, then click on 

Browse and navigate to where your Excel database has been saved. 
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2.4 – Click Open once you have located your Excel spreadsheet.  

 

 

 

 

 

  

 

 

 

 

  

 

2.5 – The Database and Table screen should now display where your Excel database is 

located. Click on Next. 

Note: if your Excel database is moved to another location, you will need to Browse to it 

again.  
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2.6 – The Fields Selection screen will now be displayed. Select the relevant fields you wish 

to include in your label and click Next. 

Note: these ‘fields’ are the same as the column headers created in the Excel spreadsheet at 

the beginning. 

 

 

 

 

 

 

 

 

 

 

 

 

2.7 – The Records Printing screen will now be displayed. Select ‘I want to select what 

record to print’ and ‘I will enter label quantity for each selected record’ (the bottom option for 

both). Click on Next. 
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2.8 – The Field Usage screen will now be displayed. Select ‘I will link the database fields to 

the objects myself later’ (bottom option). Click Finish. 
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Step 3 – Adding Data to Label 

3.1 – Click on the drop-down arrow next to the desired data format. In this example, we are 

printing text with a barcode. 

Note: when linking to an Excel database, be sure to use Text Box for any text. 

Click on Use Existing Variable and select the column headers you wish to use. 

 

 

 

 

 

 

 

3.2 – Once you have chosen the column header, click onto the label. Once all relevant 

column headers have been selected and added to the label, it should look similar to the 

below. 

Note: the data displayed here will be from the first row in the Excel spreadsheet. 
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Step 4 – Zoom to Page 

4.1 – Zoom to Page is helpful when printing duplicate label, whereby the rows and columns 

have been adjusted. This allows you to view more than just the first label during Print 

Preview. 

 

 

4.2 – Your label should look something like this, depending on the number of rows and 

columns you have. In this example, there are two both rows and columns. 
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Step 5 – Select Records & Print Preview 

5.1 – The Excel database records you wish to print now need to be selected. This will also 

enable you to Print Preview, something we recommend to help prevent incorrect labels 

from being printed. 

Go to File > Print – the below will appear. 

 

 

 

 

 

 

 

 

 

 

 

 

5.2 – Click on Select Records. The Record Selection will now appear. 
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5.3 – Select the records you wish to print. Click OK. 

Note: in this example (screenshot in step 4.2), four labels are currently on the page, so only 

four records are going to be selected. 

Always adjust the rows and columns to match the number of labels you wish to print when 

setting up your label. If not, the labels will still be printed, but you will not be effectively 

utilising the vinyl as they will not all be on the same page. 

 

 

 

 

 

 

 

 

 

 

 

 

5.4 – Now back on the Print window, it will state how many records are going to be printed, 

dependent on the amount of you have selected. 

Note: ‘Variable quantity (entered for each database record)’ should be selected 

automatically. Do not change this, else the data from one of the selected records will simply 

be duplicated. 
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5.5 – Finally, click on Preview. The data in your labels should change as illustrated below. If 

you are happy with how it looks, click Print. 

Note: previewing your labels will indicate whether something has not been set up correctly. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Support Details 
 

Tel: 01509 264 500 

Email: support@lighthouse.uk.com 

Web: www.lighthouse.uk.com 
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